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How to Apply for a Pathways Internships/Scholarships
CREATING YOUR USAJobs PROFILE
STEP 1:  Log on to the website
www.USAJobs.gov
STEP 2:  Select “Create an account” link on right hand side of screen
STEP 3:  Enter your email address and a username
STEP 4:  Read the “Terms and conditions” and press the “I agree.  Create my account”
button
STEP 5:  Go to your email account click the link to activate your account.  This will automatically take you back into USAJobs.
STEP 6:  You will receive a “Welcome” page. Once you are done, Press the button
“Edit profile”
STEP 7: Complete the required information under the following categories:
  Personal information
  Hiring eligibility
  Preferences
  Demographics
  Account information
STEP 8: Upload or build a new resume by clicking the downward arrow next to “Resumes.”  
STEP 9:  Go to “My Account,” click on “Saved Documents” to upload transcripts and any other documents

SEARCHING FOR PATHWAYS INTERNSHIP ANNOUNCEMENTS
STEP 1:  From the www.USAJobs.gov home page hover over the “Resource Center” tab
and click on “Students and Recent Graduates,” then click “Search Jobs”
STEP 2:  Select the job you wish to apply for and click “Apply Online” Follow the online instructions, including attaching your resumes and transcripts.
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